
Appendix A:  
Required Information for Consultant Approval
This category is appropriate when hiring an individual who gives professional advice or provides services for a fee and who is not an employee of the grantee organization.  All consultants require prior approval from CDC annually.  Submit the following required information for consultants:

1.
Name of Consultant:  Identify the name of the consultant and describe his or her qualifications.

2.
Organizational Affiliation:  Identify the organization affiliation of the consultant, if applicable.

3.
Nature of Services To Be Rendered:  Describe in outcome terms the consultation to be provided including the specific tasks to be completed and specific deliverables.  A copy of the actual consultant agreement should not be sent to CDC.

4.
Relevance of Service to the Project:  Describe how the consultant services relate to the accomplishment of specific program objectives.

5.
Number of Days of Consultation:  Specify the total number of days of consultation.

6.
Expected Rate of Compensation:  Specify the rate of compensation for the consultant (e.g., rate per hour, rate per day).  Include a budget showing other costs such as travel, per diem, and supplies.

7.
Method of Accountability:  Describe how the progress and performance of the consultant will be monitored.  Identify who is responsible for supervising the consultant agreement.

